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WHAT IS ACADEMIC WRITING? 

Academic writing 

 It is a formal way to write

 It is informative and factual. 

 is well structured both at paragraph level 
and overall 'paper' level

 uses more formal vocabulary, grammar 
and sentence structure

 uses references from academic literature 
to support the points being made

 is a serious and professional way to 
communicate with your academic peers 
and university teaching staff.

Non Academic Writing 

 It is  a casual informal way of writing 

 Uses informal language

 It uses abbreviations, slang and 
contractions

 Is often written in the first person using    
‘I ,we, us, our’

 It can be emotional 



• Avoid writing in the first person ('I', 'we', 'us', 'our' etc.) unless writing a reflection 
or using your own work.

• Avoid the use of questions; academic writing should 'inform' rather than 
'question’.

• Avoid using emotive language,
example:  It is a shame that the government is really resistant to this.

• Avoid vague vocabulary such as 'a lot’, 'good/bad’, 'get/give', 'things', etc.; use a 
thesaurus to find a specific alternative.

• Do not use contractions, e.g. isn't, won't, don't, can't, etc.

• Do not use colloquialisms, slang or jargon.

• Do not write only of your opinions; academic writing needs interpretation and 
research to underpin your thoughts or perspectives.

Tips for Academic Writing 



2. Be clear about your purpose

1. Inclusive language

3. Being clear about your audience

4. Achieving the right tone



Effective academic writing uses inclusive language without bias.

Be clear about your purpose

Inclusive language

Avoid gender-specific language when it is inappropriate. For example, instead of referring to 'man' or mankind' to 
refer to humanity, use terms such as 'humankind' or 'people’.

Be very clear about the specific purpose of the writing task – what have you been asked to do?

Seek clarification if in doubt.

Ensure that you are following the instructions of the task strictly and carefully.

Being clear about your audience

The most obvious audience for your assignment is 'your lecturer/tutor' who is also the 'marker’.

Do not leave out any basic or essential information because you think it is too obvious for them.

Your lecturer/tutor expects you to show that you know the material and the subject matter, and that you are able to perform the task at 
hand.

Imagine that you are writing for someone in order to teach the person about the topic. Consequently, you need to be explicit and clear.

Achieving the right tone
The right tone in your writing depends on how well you understand the nature and purpose of the task

The assignment type – e.g. case study, report, reflective journal, literature review.

Each assignment type has different requirements with regard to the structure and appropriate language
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